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	Post Details
	Last Updated:       10/01/2022

	Faculty/Administrative/Service Department
	Innovation Strategy

	Job Title
	Innovation Advisor 

	Job Family 
	Professional
	Job Level 
	5

	Responsible to
	Senior Business Manager, Enterprise Programmes

	Responsible for (Staff)
	N/A

	Job Purpose Statement 
The main purpose of this role is two-fold:
1. To secure research, development and innovation collaborations from businesses in the SETsquared Scale-Up Programme that would not have been realised otherwise.
2. To assist Surrey University’s researchers to engage with businesses in the SETsquared Scale-Up programme; working closely with the Innovation Advisors and Sector Leads across the programme to make the University’s research community aware of the research, development and innovation potential of these businesses, and make the businesses aware of the research capacity and capability of the University.

This is a 1.0 FTE fixed term post to June 30th 2023, however, if funding can be identified there may be an opportunity to extend the successful candidate beyond this timeframe. 



	Key Responsibilities 

	1. To lead on engaging academic staff with scale-up SMEs; identifying opportunities and funding, supporting the scoping of projects and facilitating the writing and delivery of business led research applications, in particular, but not limited to, Innovate UK competitions and KTPs.
2. To develop a thorough understanding of the University’s research portfolio and communicate this to the scale-up SMEs in the programme sectors: next generation transport; innovation in healthcare; sustainable innovation and digital.
3. To represent SETsquared Scale-up programme projects at relevant committees, working parties and groups of the University, as required.
4. To liaise with the SETsquared Central marketing team, promote internally and externally the Scale-Up programme and the research, development and innovation projects that it helps to secure.
5. To work with sector leads by engaging appropriate members of the academic community in sector-based networking events.
N.B. The above list is not exhaustive.

	All staff are expected to:

· Positively support equality of opportunity and equity of treatment to colleagues and students in accordance with the University of Surrey Equal Opportunities Policy.
· Work to achieve the aims of our Environmental Policy and promote awareness to colleagues and students. 
· Follow University/departmental policies and working practices in ensuring that no breaches of information security result from their actions.

· Ensure they are aware of and abide by all relevant University Regulations and Policies relevant to the role.

· Undertake such other duties within the scope of the post as may be requested by your Manager.
· Work supportively with colleagues, operating in a collegiate manner at all times.
Help maintain a safe working environment by:

· Attending training in Health and Safety requirements as necessary, both on appointment and as changes in duties and techniques demand.

· Following local codes of safe working practices and the University of Surrey Health and Safety Policy.

	Elements of the Role
This section outlines some of the key elements of the role, which allow this role to be evaluated within the University’s structure. It provides an overview of what is expected from the post holder in the day-to-day operation of the role.

	Planning and Organising 
· To work with Associate Deans of Research & Innovation, Heads of Department, and Directors of Research to prioritise workloads.
· To maintain an up-to-date awareness of grant calls across the four key sectors as applicable to university strengths and SETsquared objectives. 
· To provide advice and guidance to academics in the preparation of research and innovation projects that are usually led by business.

· To design and maintain a database of opportunities and interested SMEs, drawing upon pipelines across Innovation Strategy, and record the interactions and progress towards a collaborative bid.

	Problem Solving and Decision Making 
· To engage with sector networks and their leads to facilitate and secure research, development and innovation projects for the University from applications that are usually led by businesses, making decisions on how to prioritise opportunities.
· To be proactive in driving the expansion of the University’s external research, development and innovation income through active problem solving in terms of resourcing bid opportunities.

	Continuous Improvement 
· To ensure effective recording of existing partnerships and partnerships under development within the University’s existing systems and a new database.
· To work closely with Sector Leads to maintain an awareness and understanding of market developments and how these might affect the academic staff and their ability to respond to research and innovation calls that are usually led by businesses and communicate these back to the academics.


	Accountability 
· To be responsible for ensuring research income is maximised with the goal of 100% FEC, priced in accordance with the University’s finance procedures.
· To take responsibility for communicating, through the University channels and faculty networks, to raise awareness within the academic community of the programme.

	Dimensions of the role 
· To work with colleagues at other programme Universities to capture, record, report and share across the partnership, data about research, development and innovation partnerships and provide relevant reporting returns as appropriate.
· To undertake other duties of a similar nature as reasonably required by your line manager.
· A target of at least £500,000 of new research, development and innovation income per annum from around six collaborative research bids with SME businesses in the SETsquared Scale-up programme, e.g. from Innovate UK schemes.

	Supplementary Information 
· There will be the requirement for regular UK travel – particularly to other programme partner locations.

	Person Specification This section describes the sum total of knowledge, experience & competence required by the post holder that is necessary for standard acceptable performance in carrying out this role.

	Qualifications and Professional Memberships
	

	Professionally qualified with a relevant degree/postgraduate qualification, plus broad demonstrable management experience in similar or related roles

Or:

Substantial vocational and relevant management experience demonstrating management ability in an appropriate professional or specialist area, and success in similar or related roles, supported by evidence of significant appropriate specialist knowledge.
	E

	A postgraduate qualification
	D


	Technical Competencies (Experience and Knowledge) 
	Essential/
Desirable
	Level
1-3

	Experience of co-writing successful business led research applications, in particular Innovate UK applications
	E
	3

	An understanding of how to facilitate academic/industry collaborations
	E
	3

	Experience of delivery and credibility within an industry-university interface role
	E
	3

	Proven networking capabilities and communication skills used to manage academic and employer relationships to positive outcome
	E
	3

	Demonstrable business development, evidenced by grants that would not have been realised without your input
	E
	2

	Experience in managing Innovate UK grants
	E
	2

	Experience in one or more of the following sectors: next generation transport; innovation in healthcare; sustainable innovation and digital.
	E
	2

	Special Requirements: 
	Essential/
Desirable

	Core Competencies 
	Level
1-3

	Communication
Adaptability / Flexibility
Customer/Client service and support
Planning and Organising

Continuous Improvement

Problem Solving and Decision Making Skills

Influencing, Persuasion and Negotiation Skills
Managing and Developing Performance

Creative and Analytical Thinking


	3
3
2
3
3
3
3
2
2

	This Job Purpose reflects the core activities of the post. As the Department/Faculty and the post holder develop, there will inevitably be some changes to the duties for which the post is responsible, and possibly to the emphasis of the post itself. The University expects that the post holder will recognise this and will adopt a flexible approach to work.  This could include undertaking relevant training where necessary. 
Should significant changes to the Job Purpose become necessary, the post holder will be consulted and the changes reflected in a revised Job Purpose.


	Organisational/Departmental Information & Key Relationships

	Background Information 
The Innovation Strategy team are responsible for engaging with national BIS and HEFCE agenda for Economic Growth, Business Incubation, and development of large-scale new opportunities such as Satellite Applications, 5G Centre and major national and regional collaboration.  The Innovation Strategy team encompasses Partnerships, Technology Transfer, Student Enterprise, Business Enterprise Programmes and Surrey Incubation, who are an active participant in the SETsquared collaborative partnership formed between Surrey, Southampton, Bristol, Bath, Exeter and Cardiff, with a strong SETsquared Surrey network of over 100 high tech, high growth SMEs.
The Business Enterprise Programmes team manage a portfolio of programmes that facilitate SME and academic collaboration through a range of external funding mechanisms. The SETsquared scale-up programme is managed by the team alongside other offerings including KTP, SPRINT, Innovation Vouchers, Innovate UK Smart support and sign posting to studentships, consultancy, internships, placements and collaborative research consortiums.  
Research and Innovation Support (RIS) are responsible for providing specialist support services to develop the University’s research income, to ensure compliance with research governance legislation and the delivery of research projects and programmes in a timely manner.  The Enterprise Programme team work alongside colleagues in RIS and support the collaborative bidding process and awarded project management. The University of Surrey has a strong history of successful research in Science and Technology and has benefited from running a major Research Park located on University land adjacent to the main campus.  
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	Relationships 
Internal
· Innovation Strategy

· Research and Innovation Support Staff
· Central administrative departments, including Finance, Advancement and the VC’s Office
· Individual academics, investors and research groups
External

· High-tech scale up SMEs
· SETsquared central team
· HEI research centres
· Sector relevant corporations
· Relevant Professional services such as IP advisors and Bid writers.


